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Duke Kunshan University - The First People's Hospital of Kunshan

Joint Brain Sciences Laboratory Access Guideline
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1 Guideline Introduction 3535|#fiX
1.1 Basic introduction EAK/ 43

Laboratories pose potentially serious hazards to individuals who gain access to them. It shall be
understood that every person who enters the laboratory should adhere to this guideline, and commit to
follow all applicable standard operation procedures (SOPs), procedures and laws. Any failure to comply
may result in injuries, incidents, or even civil penalties. Duke Kunshan University (DKU) Office of Lab
and Research Safety (OLRS) will serve as a resource for evaluation of the compliance.
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All the authorized persons who access this laboratory must follow the “Duke Kunshan University

Laboratory Access Guideline”. In addition, the special requirements mentioned below for this laboratory
must also be followed.
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The terms and conditions of this guideline are subject to interpretation by the OLRS.

AR 51 S8 = 5 R A I B TERE .

=

1.2 Purpose BHfr

DKU is obligated to provide a written laboratory access guideline to minimize the risk to students and
employees from health hazards exposure by hazardous chemicals, pathogen microorganisms,
procedures, or devices used in both our teaching and research laboratories. This guideline outlines the
application process for individuals to get lab access and what procedures they should follow after
gaining access.
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1.3 Access Application Flow Chart Y A\ HiE7iEs

Application procedure for the use of Duke Kunshan University - The First People's Hospital of Kunshan
Joint Brain Sciences Laboratory includes two parts: personnel admission approval, and research project
approval.
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1) Personnel admission approval: all team members who want to enter this laboratory should attend
relevant general and specific lab safety trainings and pass the safety related examination to get

qualification for lab access application. As for post-doctors, graduate students or undergraduate
students, interns, their applications should be approved by their supervisors at first.
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2) Project approval: for the research activities to be carried out in this laboratory, only DKU faculty, part-
time faculty, or visiting scholars can submit an application form to the Duke Kunshan University
Institutional Animal Care and Use Committee (IACUC). Researchers must submit their research plans
and other materials required to the DKU IACUC for any research project involving Animal Subjects and
obtain the approval of the research plans from the DKU IACUC prior to conducting the research. The
conduct and review of all research involving Animal Subjects shall be carried out according to the laws
and administrative regulations, and relevant provisions issued by the People’s Republic of China, and
other applicable laws, without violating moral and ethical principles or damaging public interests.
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During the implementation process, once the key contents of the project are changed, such as the
purpose, or the experimental activities, the project should be re-applied and approved.
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Attend general lab safety training conducted by OLRS.
Attendees should pass the quiz and then obtain relevant certificates
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Participate in all required specific lab safety trainings (Jiangsu Province Experimental
Animal Training, animal facility training and animal handling training) and
obtain relevant certificates
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The applicant fills the application form
( https://dukekunshan.formstack.com/workflows/dnas lab_access application form)
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Seek approval from LRF or LM, division chairs and OLRS
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Submit research plans and other materials required to the Duke Kunshan
University Institutional Animal Care and Use Committee (IACUC) for any research
project involving Animal Subjects and obtain the approval of the research plans
from the DKU IACUC prior to conducting the research.
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https://dukekunshan.formstack.com/workflows/dnas_lab_access_application_form
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2 Laboratory Access Guidelines S = A AN
2.1 General Rules —f&# 0]

1) Experimenters should make access records as required. Access cannot be borrowed or
transferred.
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2) Specific safety training should be conducted before applying lab access approval from OLRS. All

the original documents such as training content, participants' sign-in records, safety examination
records, etc., shall be kept by the laboratory administrators and the trainers for three years for future
reference.
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3) Personnel entering the laboratory should wear Personal Protection Equipment (PPE) for their
protection and safety, and the laboratory will provide a full set of protective equipment.
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4) When undergraduate students carry out experiments, the supervisor should be in the laboratory to
ensure the safety of the students.
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5) The LRS office shall conduct regular inspections.
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6) Normally research labs access can’t be used during holidays. If access is needed during
holidays, please go to related lab access rules during holidays for clear information.
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7) Access should be suspended if the applicant enters labs during access forbidden time without prior
authorization.
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8) The closure of buildings due to emergencies, severe weather events or other unexpected

events may prevent access to buildings and/or labs. In these situations, specific access restrictions
will be announced by related authorities (LRF or LM).
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9) Visitors should obtain permission from the LRF/LM in advance. If the laboratory plans to have
visitors, the visitors must be accompanied by laboratory personnel.
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2.2 Laboratory-Specific Training 323 Z= 4% & A1)l

The PI/LM shall conduct laboratory-specific training for each laboratory employee or student before
that person begins working in the lab. This training must cover all items specified in the laboratory-
specific training, such as handling animals, lab animal housing, how to use specific instrumentation
safely, waste disposal, etc. Laboratory users are expected to be familiar with and to follow any generic
and laboratory-specific SOPs relevant for their laboratory work. Lab specific trainings can be combined
at the level of individual unit to enhance coherence.
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3 Emergency number E&H{ES5

- Lab Responsible Faculty: Prof Sze Chai Kwok

- SEIEMTTN: FRBSEER

- DKU Campus Emergency Hotline (English and Chinese)
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0512-3665-7232
0512-3665-7232
0512-3665-7110

0512-3665-7110

- Office of Environnmental Health & Safety (English and Chinese) 0512-3665-7281

- IERRE S ZEAE (GOS0

- Emergency or Fire (Chinese only) Tel. 119

- BRMEOLEGHPT XBRH30 Hi1g: 119
- Police (Chinese only) Tel. 110

- RE URF30 Hi1g: 110
- Ambulance (Chinese only) Tel. 120

- far g URH SO HiiE: 120

0512-3665-7281

In case of an emergency call, please provide information using the following guideline:
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- WHO is reporting?
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- WHERE does the accident take place (Detailed location)
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- WHAT happened (Fire, Injure, Slip & Fall, etc.)
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- HOW MANY people are injured (Exact number)
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- WAIT for further instructions
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